
	

	

TERMS OF BUSINESS, POLICIES AND PROCEDURES FOR AFTER SCHOOL SESSIONS 
 
Booking and Cancellation policy 
The sessions are booked online for the term in blocks of 5 or 10 via our website. Refunds will only be given if another child 
can take their place. If the session leader has to cancel the session for any reason then a an alternative date will be 
offered, if that can not be arranged then a refund will be given.  
 
Payment of Fees 
Sessions must be paid for in advance. You can buy blocks of 5 or 10 sessions and the session leader will let you know 
when you need to make another payment. 
 
Rules and Behaviour  
Artytime aims to provide a happy and positive environment for children to relax and enjoy themselves creating their own 
works of art. Therefore we expect everyone to be well behaved, polite, respectful and encouraging to his or her peers. 
BAD BEHAVIOUR WILL NOT BE TOLERATED AT ARTYTIME. 
CHILDREN WHO ARE DISRUPTIVE, ABUSIVE, OR RUDE WILL BE PERMANENTLY EXCLUDED. 
Please Note: Artytime Art Club, the leader or helpers will NOT be liable for accidents or injury that may happen while your 
child is here. 
 
Health and Safety 
The children will be shown how to use the equipment and be expected to use it in a safe manner. If an accident or incident 
occurs they will be treated by someone trained in first aid. It is the parent/guardians responsibility to inform Artytime of any 
allergies or medication the child has.  
Should a child require urgent medical attention an ambulance will be called and the parents informed, in that order. 
Artytime staff will not be able to go with the child in the ambulance as they have a duty of care to the remaining children. If 
the parent cannot get to the school in time to accompany their child in the ambulance. They will be informed which hospital 
their child has been taken.  
All venues have been checked to ensure the required safety equipment is present. Children will also be made aware of the 
fire drill procedures. 
 
Equality, Diversity and Equal Opportunities 
Artytime endeavours to uphold the Equality Act 2010 and promotes equal opportunities for all.  
Discrimination will not be tolerated as fairness for all is expected in all sessions. 
 
Safeguarding 
The leaders are DBS checked. Any regular Artytime helpers will also be DBS checked.  
Visitors to the sessions will not be left alone with a child. This is so we can invite guest artists to share their skills without 
the additional expense of a DBS check for a one off visit. 
Anyone working with children must adhere to the local authorities safeguarding procedures. Therefore if a child discloses 
information to an Artytime leader or volunteer that may mean they are at risk, we must and will follow these procedures. 
We work in partnership with schools and will also inform the safeguarding officer of the school. 
 
Collecting your child 
As the sessions start immediately after the school day your child will make their way to the allocated room. They may bring 
a snack and drink with them, as they may need an energy boost after the school day. They should also have with them an 
oversized shirt to use as an apron. Artytime will not be responsible for damage to clothes such as paint or glue. 
If you are detained and unable to collect your child at the end of the session contact your Session Leader whose number is 
hand written on the registration form. Or contact the school with some idea of when you or someone else can collect your 
child.  
If your child has a friend attending you could arrange a parent buddy, which means you give permission for another parent 
to collect your child. If this options is chosen we would share this information with the school to conform to the schools 
safeguarding procedures. 
 
 
Please tick to say you have read these T&Cs when you register your child. 
 


