
	
Top Tips – E- Learning	
 
Well done on deciding to do an E-learning course. This is the first step to self 

development and improving your CV. It shows you have the desire, discipline 

and determination to learn new things. 

 

These top tips are to give you a great start to your learning while the enthusiasm is 

high. Planning your study program is as important as doing the work to gain the 

qualification. 

 

Desire - This is important, as this is the reason you wanted to do the course in the 

first place. It might be a subject that interests you, or one that will help you get a 

better job or promotion later.  

 

We all do things because we want to, because there will be a benefit at the end 

and it’s that desire that will help us keep going if we hit a few stumbling blocks 

along the way. 

 

Top Tip  
1. Find a mentor – someone who is supportive and will help you keep 

focused and show interest in your progress. Their remit is to support 

you and not let you give up. It might be a friend, or relative. Depending 

on the course it could be a contact through the Internet. 

 

Discipline – The problem with E-learning is that you do it at your own pace.  

Completing your course can take a very long time if you are not disciplined. The 

course will give you an indication on how many hours it should take, such as 50 

hours. If, for example, you can study for two hours per week you should finish the 

course in twenty-five weeks or for four hours then you should finish in twelve and a 

half weeks.  

 

If you are a busy parent with all the household duties, a job and the kids to see to, 

you really need to have a study program so you can set the time aside to focus on 

your studies without any distractions or feelings of guilt. 

	



 

Top Tip  
2. Develop a study program – First look at your typical week’s time line.  

• Start from what time you get up, to the time you go to bed.  

• Fill in all the activities you do, from breakfast, taking the kids to 

school, food shopping, cleaning the house, walking the dog etc. 

• Now look for the gaps where you can do some studying. Ideally 

you want at least an hour. (Don’t be put off at this point! It might mean you 

give the kids the dusting to do or the ironing gets done at the weekend 

instead of in the week. You may decide to have the shopping delivered to 

free up some time.)  

• Your study time is your time, so ensure you prepare a place to study. 

Setting up and packing away can eat into your study time. Remember to set 

boundaries so the kids don’t touch it. Curious fingers have been known to 

delete pages in the past. However, letting your kids know you are studying 

and learning new things will show you as a brilliant role model and perhaps 

alter their attitude to learning, especially if they are a kid who isn’t too keen 

on school. 

 

Determination – This is the key to success. If we find things hard we avoid 

them and that is another reason some E-learning courses are never 

completed.  

 

Top Tip 
3. Never give up - If you find it hard then ask for help. 

 

• Use the course help lines and links. They are there to help 

you. Everyone wants you to succeed.  

• Talk to your mentor for moral support, they are the one who has agreed 

to not let you give up if times get tough.  

• Remember why you wanted to do the course in the first place to get 

your desire back. 

• What would your kids think if you gave up? 

• Visualise how you will feel when you have completed the course and got 

your certificate. 
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